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[bookmark: _Toc107485261]General Terms & Conditions

1.1. Introduction

1.1.1. This section sets out the South Yorkshire Mayoral Combined Authority’s (‘SYMCA’s’) general Terms and Conditions of funding.  You (as the ‘Recipient’) agree to these Terms & Conditions when returning the signed grant agreement or submitting a Funding Proposal form to SYMCA

1.1.2. Other specific terms and conditions may be added by SYMCA and will be set out in section two - Special Conditions.  These will need to be agreed prior to commencement of the funded activities.

1.1.3. In the event of a grant award being made by SYMCA, the Grant Purpose Document/Funding Proposal form/Grant Application, General and Special Terms & Conditions, grant award letter, payment schedule and monitoring schedule will form a binding agreement.

1.1.4. The decisions made by SYMCA in awarding grants and in operating his funds are final and there is no appeal process.

1.2. Purpose of the Grant

1.2.1. All funded activities and expenditure must be completed by 30th September 2027 (“End Date”)         

1.2.2. The funds provided under these Terms & Conditions may not be used to purchase capital items.  This includes land, buildings, assets, chattels and equipment (without written agreement from SYMCA). 

1.2.3. The funds provided under these Terms & Conditions may not be used to support or promote political or religious activity.  This will not include inter-faith activity.

1.3. Changes to the Initiative or Activity

1.3.1. The Recipient must inform SYMCA’s grant manager in writing immediately if there is a change of Project Manager, or of anything else that may affect the delivery of the initiative or activity.

1.3.2. Amendments to the initiative or activity specification or use of the grant must be authorised in writing and in advance by SYMCA.  Any changes made without authorisation may be classed as ‘Ineligible Expenditure’ as defined at section 1.7.2.

1.4. Procurement Procedures

1.4.1. SYMCA will enter into a grant agreement with, and make payments to, the Recipient body, and not directly with and to a service provider.

1.4.2. The Recipient must secure the best value for money and shall act in a fair, open and non-discriminatory manner in all purchases of goods and services. The Recipient should obtain three quotes when procuring supplies and/or services and provide evidence of the quotes together with a rationale for the resulting selection if requested by SYMCA. 

1.4.3. If the Recipient follows a single quotation/tender procedure because there are exceptional circumstances, it must document, retain, and provide its justification for proceeding on that basis. Such justification must be capable of being robustly defended. This situation may arise, for example, where it can be demonstrated that:

1.4.3.1. the requirement can be met only by one specialist organisation; or

1.4.3.2. the requirement can be met only by a single available entity with extremely niche skills; or

1.4.3.3. there are simply no alternative sources of supply.

1.5. Managing the Grant/Performance Monitoring and Evaluation

1.5.1. The Recipient shall be responsible for maintaining and submitting monitoring information to SYMCA at agreed milestones (see section seven).  Failure to submit monitoring information could lead to the withdrawal, non-payment, reduction, suspension, or recovery of grant funding.
 
1.5.2. The Recipient will provide monitoring information in the format determined by SYMCA.

1.5.3. A Financial Monitoring Officer will be nominated by the Recipient to sign the monitoring return, verifying that the monitoring/expenditure information provided by the Recipient represents a true and fair declaration based on the documentation they have been provided with.

1.5.4. SYMCA may ask the Recipient to clarify information it has provided or may request further information to evidence the delivery of the initiative or activity (which could include a case study or studies). If so, the Recipient must comply with any request made. 

1.5.5. SYMCA may ask the Recipient to provide a forecasted out-turn position statement for the financial year end. If so, the Recipient must comply with any request made. Any underspend of grant paid in advance must be returned to SYMCA as soon as possible. 

1.5.6. The recipient shall upon request assist SYMCA and/or their appointed representatives in providing any information required to carry out an effective evaluation of the funded activity. The provision of such information shall include but not be limited to:

1.5.6.1. Participation in interviews
1.5.6.2. Completion of on-line research questionnaires
1.5.6.3. Responding to direct requests for information. 

1.6. Payment of the Grant

1.6.1. The Recipient must not receive any funding from other sources in respect of those items detailed in the Funding Proposal form; this would constitute ‘double funding’.  Details of any other funders, match funding or resources should be provided in the Grant Purpose Document/Funding Proposal form/Grant Application. 

1.6.2. Payment of the grant will be made as per section five - payment schedule.  

1.6.3. Payment will not be progressed where Recipient action or information is outstanding from the previous financial year. 

1.6.4. The Recipient shall account for the grant funding on an accrual basis. This requires the cost of goods or services to be recognised when the goods or services are received, rather than when they are paid for. 

1.7. Eligible Expenditure

1.7.1. ‘Eligible expenditure’ consists of payments by the Recipient for the purpose stated within the Grant Purpose Document/Funding Proposal form//Grant Application.  Eligible expenditure is net of VAT recoverable by the Recipient from HM Revenue & Customs and gross of irrecoverable VAT. 

1.7.2. The following costs are not ‘Eligible Expenditure’ and are therefore classed as ‘Ineligible Expenditure’:

1.7.2.1. payments that support activity intended to influence or attempt to influence Parliament, government, or political parties (including activity intended to influence legislative or regulatory action); or

1.7.2.2. payments intended to influence the awarding or renewal of contracts and grants.

1.7.2.3. any expenditure related to the initiative or activity specification or use of the grant that has not been authorised by SYMCA.

1.7.2.4. Pay any VAT which is recoverable from HM Customs & Excise or any other person

1.7.3. The Recipient shall not commit SYMCA, to funding any expenditure beyond the agreed funding period (e.g., by entering into leasing arrangements, contracts, or insurance policies). 

1.7.4. Where the grant is not fully spent, any unspent balance must be returned to SYMCA as soon as possible by BACS or cheque made payable to ‘The South Yorkshire Mayoral Combined Authority’.

1.8. Assets

1.8.1. The title and ownership of all assets, chattels and equipment procured using the grant shall remain the property of SYMCA for a period of two years following the end of the grant period. They shall be clearly identified and marked as such. 

1.8.2. An up-to-date and accurate asset inventory will be provided by the Recipient to SYMCA for any items purchased with grant with a value exceeding £1,000 for inclusion within its Asset Register. 

1.8.3. For a period of two years following the end of the grant period, unless written permission is provided by SYMCA, the Recipient shall not dispose of any SYMCA assets, chattel, or equipment purchased or acquired with the grant funding. Where possible, SYMCA will endeavour to recycle equipment, or arrange for equipment to be used for other initiatives or activities of a similar cause.

1.9. Document Retention

1.9.1. The Recipient must keep a record of expenditure funded partly or wholly by the grant and must retain all accounting records relating to the grant for a period of 7 years after the end of the funding period. Accounting records will include original invoices, receipts, minutes from meetings, accounts, timesheets (showing hours worked) and any other relevant documentation, in writing or in electronic form.


1.10. Audit and Inspection

1.10.1. SYMCA’s appointed auditors and external bodies, and SYMCA officers, shall have reasonable rights of access to information and persons of the Recipient body to ensure:

1.10.1.1. the Recipient body’s internal governance, risk and control arrangements are sound; and

1.10.1.2. payments can be accounted for, fall within the scope of the initiative or activity, and are confirmed to be adequate and correct; and

1.10.1.3. SYMCA’s financial interests are protected. 

1.11. Insurances, Safeguarding and other Legal Compliance

1.11.1. The Recipient must take out and maintain insurance that is adequate to indemnify SYMCA, cover the activity and any associated risks set out in the agreement.  This should include professional indemnity insurance, public liability insurance and employer liability insurance as required. Any other insurance required will be set out in the Special Terms and Conditions at Section 2.  Evidence of cover shall be provided to SYMCA where requested.  

1.11.2. SYMCA requires, where a Recipient works with children, young people and/or vulnerable adults, that the Recipient has suitable safeguarding and welfare promotion policies and procedures in place. All individuals working with children, young people and/or vulnerable adults must be Disclosure and Barring Service (“DBS”) checked. It is the Recipient’s responsibility to ensure that these checks are completed.  Copies of policies and/or DBS certificates should be provided as evidence to SYMCA where requested.

1.11.3. It is the Recipient’s responsibility to comply with its legal obligations not explicitly mentioned in SYMCA’s Terms & Conditions – e.g. equality legislation, taxation rules, etc.

1.12. Publicity

1.12.1. All publicity relating to the activity or initiative should be shared with SYMCA’s Grant Manager and SYMCA’s Communications and Engagement Team prior to release.

1.12.2. The Recipient can acknowledge SYMCA’s grant for an activity or initiative using SYMCA’s logo in promotional activities/material/website, provided the Recipient notifies SYMCA in advance and obtains prior approval, but for the avoidance of doubt the Recipient shall not use SYMCA’s logo for any purposes after the End Date.

1.12.3. SYMCA will be notified of, and invited to, any events relating to the activity or initiative subject to grant funding, and the Recipient will participate in any promotion by SYMCA.  This may include site visits.

1.12.4. Any reports or academic papers including dissertation, essay or thesis created by the Recipient from the initiative or activity will be the intellectual property of SYMCA. Requests to circulate any reports wider than with SYMCA must be made in writing.

1.13. Freedom of Information, General Data Protection Regulation 2018 & Transparency

1.13.1. The recipient acknowledges that SYMCA  is required to comply with the Freedom of Information Act  2000 .

1.13.2.  Both Parties will comply with all applicable requirements of the Data Protection Legislation (“Data Protection Legislation” means the Data Protection Act 2018 (DPA), and the General Data Protection Regulation ((EU) 2016/679) (GDPR) so far as it has been preserved by the European Union (Withdrawal) Act 2018  and any national implementing laws, regulations and secondary legislation, as amended or updated from time to time, in the UK and any successor legislation to the GDPR or the DPA) 

1.13.3	SYMCA may disclose details of this grant on its website, including the name of the Recipient and level of grant, and the grant may be referred to in the press and in public. 

1.14. Breach and Termination

1.14.1. Failure to comply with any of the General or Special Terms and Conditions may result in SYMCA reducing, suspending, or withholding payments, or may result in requiring all or part of the grant to be repaid. The Recipient must repay any amount required under this condition within 30 days of the date that the repayment is requested. Expenditure should be returned by BACS or cheque made payable to ‘South Yorkshire Mayoral Combined Authority’

1.14.2. SYMCA may terminate this agreement immediately by serving written notice on the Recipient if:

1.14.2.1. the grant or any part of the grant is being used for any other purpose to the purpose stated in the Grant Purpose Document/Funding Proposal form//Grant Application; or

1.14.2.2. the Recipient has been involved in illegal activity or improper act, or is in administration; or

1.14.2.3. it is discovered that the Recipient has been involved, or is involved, in activity that is likely to bring the Mayor or SYMCA into disrepute.

1.14.3. The recipient has a continuing obligation to disclose to the SYMCA Grant Manager any information it is aware of, or becomes aware of, that pertains to 1.14.2.1, 1.14.2.2 or 1.14.2.3 as soon as such information is known.

1.14.4. Where the issuance of legal proceedings is necessary for the recovery of monies, interest will be claimed at base rate plus 8%. 

1.15. Dispute Resolution

1.15.1. Without prejudice to any other rights of the Parties, In the event of any complaint or dispute (which does not relate to the SYMCA’s right to withhold funds or terminate as set out otherwise in this Agreement) arising between the Parties in relation to this Agreement the matter should first be referred for resolution to the Grant Manager or any other individual nominated by SYMCA from time to time.

1.15.2. [bookmark: _Hlk191982272][bookmark: _Hlk191982255]Should the complaint or dispute remain unresolved within 14 days of the matter first being referred to the grant manager or other nominated individual, as the case may be, either Party may refer the matter to the Director for Policing and Reform of SYMCA and the Chief Executive of the Recipient with an instruction to attempt to resolve the dispute by agreement within 28 days, or such other period as may be mutually agreed by the SYMCA and the Recipient.

1.16. No Partnership or Agency

1.16.1. This Agreement shall not create any partnership or joint venture between the SYMCA and the Recipient, nor any relationship of principal and agent, nor authorise any Party to make or enter into any commitments for or on behalf of the other Party.

1.17. Entire Agreement

1.17.1. This Agreement constitutes the entire understanding between the Parties with respect to the subject matter of this Agreement and supersedes all prior agreements, promises, representations, undertakings negotiations, discussions and implications between the Parties and any third parties relating to it or which the Recipient may purport to apply to the Agreement. 

1.18. Freedom to Contract

1.18.1. The Parties declare that they each have the right, power and authority and have taken all action necessary to execute and deliver, and to exercise their rights and perform their obligations under this Agreement.

1.19. Severability

1.19.1. If any part of this Agreement becomes invalid, illegal or unenforceable the Parties shall in such an event negotiate in good faith in order to agree the terms of a mutually satisfactory provision to be substituted for the invalid, illegal or unenforceable provision which as nearly as possible validly gives effect to their intentions as expressed in this Agreement.  Failure to agree on such a provision within six months of commencement of those negotiations shall result in automatic termination of this Agreement.  The obligations of the Parties under any invalid, illegal or unenforceable provision of this Agreement shall be suspended during such a negotiation.

1.20. Amendments

1.20.1. Save as expressly provided in this Agreement, no amendment or variation of this Agreement shall be effective unless in writing and signed by a duly authorised representative of each of the Parties to it.  
1.21. Assignment 

1.21.1. The Recipient shall not without the prior written consent of the SYMCA assign, transfer, charge or deal in any other manner with this Agreement or its rights under it or part of it, or purport to do any of the same, or sub-contract any or all of its obligations under this Agreement.  Such consent when given, may be made subject to any conditions which the SYMCA considers necessary.  

1.22. VAT

1.22.1. The payment of the Grant by the SYMCA under this Agreement is believed to be outside the scope of VAT but if any VAT shall become chargeable the payment of the Grant shall be deemed to be inclusive of all VAT and the SYMCA shall not be obliged to pay any VAT over and above the Grant.  


1.23. Waiver

1.23.1. No delay or omission by either Party in exercising any right, power, privilege or remedy under this Agreement shall operate to impair such right, power, privilege or remedy or be construed as a waiver thereof.  Any single or partial exercise of any such right, power, privilege or remedy shall not bar the exercise or enforcement of it at any time or times thereafter.

1.24. Notices

1.24.1. All notices and other communications in relation to this Agreement shall be in writing and shall be deemed to have been duly given if personally delivered or mailed (first class postage prepaid) to the address given below of the Party to whom the notice is to be given (or such other address as the recipient may have notified the sending party in writing). If personally delivered all such communications shall be deemed to have been given when received (except that if received on a non-working day or after 5.00 pm on any working day they shall be deemed received on the next working day) and if mailed all such communications shall be deemed to have been given and received on the second working day following such mailing. 

Notices to the SYMCA

Attention: Marie Carroll

Address: SYMCA, Policing and Reform Directorate, 11 Broad Street West, Sheffield, S1 2BQ	

Notices to the Recipient

Attention: […….]	

Address: […….]

1.24.2. All notices to be given by the Recipient to the SYMCA shall quote the Project Reference Number and shall be copied at the same time to Rebecca Brookes, Director of Legal and Governance, South Yorkshire Mayoral Combined Authority, 11 Broad Street West, Sheffield, S1 2BQ or to such other officer and such other address or addresses as the SYMCA may at any time notify to the Recipient.

1.25. Third Party Rights

1.25.1. Save as expressly provided in this Agreement, no term of this Agreement shall be enforceable under the Contracts (Rights of Third Parties) Act 1999 by a third party (being any person other than the Parties and their permitted successors and assignees).

1.26. Governing Law and Jurisdiction

1.26.1. This agreement and any dispute or claim (including non-contractual disputes or claims) arising out of or in connection with it or its subject matter or formation shall be governed by and construed in accordance with the law of England and Wales.

1.26.2. Each party irrevocably agrees that the courts of England and Wales shall have exclusive jurisdiction to settle any dispute or claim (including non-contractual disputes or claims) arising out of or in connection with this agreement or its subject matter or formation.





2. [bookmark: _Toc107485262]Special Conditions

LIMITATIONS ON FUNDING USE AND INELIGIBLE EXPENDITURE

0. The Recipient shall not use the Grant to engage as a delivery partner, or member of Staff nor otherwise engage with Third Parties, known to demonstrate vocal or active opposition to fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of different faiths and beliefs. This includes those who make extremist calls for the death of members of our armed forces, whether in this country or overseas. The Authority shall inform the Recipient immediately if it becomes aware of any such activities or statements of any of the Recipient’s Delivery Partners contrary to the values mentioned above and the Recipient shall cease its cooperation without delay.

0. The Grant may not be used to
· pay for lobbying (via an external firm or in-house staff) in order to undertake activity that intends or attempts to influence Parliament or Crown Bodies or political parties, for example, attempting to influence legislative or regulatory action; or, the awarding or renewal of contracts and grants; or attempting to influence legislative or regulatory action, or
· enable one part of government to challenge another on topics unrelated to the Purpose, or
· petition the SYMCA or other Third Parties for additional funding,
or
· pay expenses, such as entertaining, specifically aimed at exerting undue influence to change government policy.

0. No aspect of the activity funded by the SYMCA may be party-political in intention, use, or presentation.

0. The Grant may not be used to support or promote activities of an exclusively religious nature. This will not include activity designed to improve inter-faith relationships or working.

0. The Recipient is not permitted to charge, apply fees to or require payment for any activity provided in connection with this Agreement or otherwise use the Grant to undertake or engage in activities that result in commercial gain or profit.

0. The Recipient shall not make a profit in its use of the Grant. For the avoidance of doubt, no profit, dividends, bonuses (incl. performance related bonuses) and/or any similar or equivalent benefit will be paid to Staff.

0. The Purpose may only deliver interventions in South Yorkshire.

0. Other examples of expenditure, which are prohibited, include the following:
· allocating components of grant towards activities pre-planned before receipt of this Grant, 
· contributions in kind,
· interest payments or service charge payments for finance leases, 
· gifts,
· the writing off of debts or other liabilities owed to it,
· statutory fines, criminal fines or penalties civil penalties, damages or any associated legal costs,
· payments for works or activities which the Recipient, or any member of their Partnership has a statutory duty to undertake, or that are fully funded by other sources,
· bad debts to related parties,
· to secure mortgages or loans or other debt-funding,
· payments for unfair dismissal or other compensation,
· depreciation, amortisation or impairment of assets owned by the Recipient,
· liabilities incurred before the commencement of the Funding Agreement unless agreed in writing by the SYMCA.
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<to be completed>, the Recipient, accepts the offer of the Grant contained in this Grant Agreement and agrees to comply with all terms and conditions of the Grant on which the offer is made.

Bank details for Grant payment

	Bank name:
	

	Branch name:
	

	Sort code:
	

	Account name:
	

	Account number:
	

	Address:
	

	Post code:
	



On behalf of the Recipient:

	Signature:
	

	Name:
	

	Date:
	

	Position:
	



Senior Finance Officer 

	Signature:
	

	Name:
	

	Date:
	

	Position:
	



Signed on behalf of SYMCA:

	Signature:
	

	Name:
	

	Date:
	

	Position:
	


3. [bookmark: _Toc107485264]Grant Award Letter

<to added specific to each grant>


4. [bookmark: _Toc107485265]Grant Purpose/Bidders Proposal 

<to be inserted specific to each grant>


5. [bookmark: _Toc107485266]Payment Schedule 

Payment will be made by way of <to be completed specific to each grant>.
 
Upon receipt of a signed grant agreement a purchase order number will be provided.  An invoice using the purchase order number and details below should then be submitted. 
 
Invoices should be sent by email to 

grants@southyorkshire-ca.gov.uk
 
Invoices should be addressed to: -
 
South Yorkshire MCA - Police 
Carbrook House
Carbrook Hall Road
Sheffield 
S9 2EH

The payment details on the invoice should relate to a bank account in the name of the Recipient which requires the authorisation of two individuals to access.



	Instalment 
	Requirement 
	Amount 

	Initial Payment (25%) 
	Receipt of the completed Grant Agreement inclusive of Bank Details at Section 3. 
	Up to £XXXX 

	2nd Payment (25%) 
	Receipt and satisfactory assessment of the January monitoring report and proof of expenditure.  The initial 25% upfront payment must have spent in full. 
	Up to £XXXX 

	3rd Payment (25%) 
	Receipt and satisfactory assessment of the April monitoring report and proof of expenditure.  The 50% payment already awarded must have been spent in full. 
	Up to £XXXX 

	Final Payment (25%) 
	Receipt and satisfactory assessment of the final project monitoring report in October and proof of final expenditure. 
	Up to £XXXX 






6. [bookmark: _Toc107485267]Monitoring Schedule 

The recipient will participate in quarterly grant update monitoring returns.

Monitoring information will be required as set out below, additional information may be requested during the funding period.

	Monitoring Period
	Monitoring Information Required
	Submission Date

	1st Review
	October 2026 to December 2026
	12 January 2027

	2nd Review
	January 2027 – March 2027
	13 April 2027

	3rd Review
	April 2027 to June 2027
	13 July 2027

	Full project period
	July 2027 to September 2027
	12 October 2027




Monitoring information will be provided using the South Yorkshire Violence Reduction Unit’s monitoring forms unless otherwise agreed.
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